
Managing Donor Gifts
Receipting and Other How-Tos



RECEIPTS

• Legal Requirements - all gifts more than $250

• Best Practices – all gifts of any size

• Must include:

• Donor Name

• Organization Name

• Date of Donation

• Amount of contribution/description of item

• May include:

• Tax ID number, 501c3 status, organization address

• Statement that no goods/services exchanged for contribution OR

• Statement that includes description/good faith estimate of value of goods/services provided 
in return for contribution.



Cash Receipt Example



Stock/Securities 
Receipt Example



Goods/Services (In-Kind) Receipt Example



QUID PRO QUO
PART CONTRIBUTION / PART BENEFIT

• Examples: Event tickets, table sponsorships, silent/live auctions

• Disclosure Statement/Receipt or Gift Acknowledgement

• Required when donor pays more than $75, even if charitable portion is less than $75.

• Must provide good faith estimate of the market value of goods/services received. Not based on 
cost to charity.

• Penalty for failure to provide disclosure - $10/contribution, up to $5K per fundraising event.



QUID PRO QUO

Example: Donor pays $100 for a silent auction item. The fair market value of the 
item is $200. 

• What amount can the donor deduct? $0. The value received by the donor is greater 
than the amount donated; therefore, no deduction is allowed.

• Is a receipt required? Yes, donation received was greater than $75 and donor received 
goods.

• The receipt should state that the value of goods received was greater than the 
contribution, and therefore no charitable contribution is allowed.



QUID PRO QUO

• Receipt/Disclosure not required if:

• Goods/services provided to donor have insubstantial value

• No donative intent (e.g., purchase from a museum gift shop)

• Intangible religious benefit

• Raffles – not tax deductible, no receipt needed

• Seen as receiving a benefit – chance to win something

• Property donated for raffle/auction is deductible as a charitable contribution 



Donor Receives Benefit - Receipt Example



IRA CHARITABLE ROLLOVER GIFTS

• May be best asset for charitable gifts for some donors

• May transfer up to $100,000 from an IRA to charity without tax

• May qualify for required minimum distributions – not required to pay tax or 
add to income

• Especially beneficiary for nonitemizers over age 701/2

• Steps: donor must contact IRA administrator, request transfer directly to 
charity. Encourage donor to inform charity.

• Charitable rollover gifts used for Give to Lincoln Day!



IRA Gift - Receipt Example



GIFT ACCEPTANCE POLICY

• Purpose: promote good gifts, preserve donor relationships and limit 
institutional risk

• Example: LCF adopted first GAP 20+ years ago. Nine revisions since then.

• GAP help when presented with opportunity for unique (non-cash) gift.

• Guidelines to address more complex planned gifts (real estate, life insurance, 
gift annuities).



GIFT ACCEPTANCE POLICY

• Factors to consider in accepting gifts – two-part test

• Specific asset types

• Types of fund (gift purpose)

• E.g., always accept cash, unrestricted

• Gifts that should never be accepted

• Purposes outside of NPO, expensive to administer, UBIT



GIFT ACCEPTANCE POLICY

• LCF Policy Example - factors to consider in accepting gifts

• Meets IRS qualifications

• Documentation and understanding of donor restrictions/conditions

• Economic practicality of administering gift

• Marketability of gift

• Liability risks (financial, legal, nonprofit status)

• Whether subject to UBIT

• Outline specific assets accepted, specific checklist for gifts of real property

• Specific types of planned/testamentary gifts

• Specific types of funds



UNIQUE GIFT RECEIPT CHALLENGES

• Give to Lincoln Day

• No receipts from nonprofits (LCF and Firespring Fdn handle the tax receipting)

• Enter donors and gifts in your database for recognition purposes only

• Donor Advised Funds (DAF) – Donor received tax receipt when they gave to 
the DAF

• Enter the individual donor(s) in your database for recognition purposes only, but give 
“hard credit” to the DAF administrator (i.e. LCF, Fidelity).

• 3rd Party Processors (i.e. Cyber Grants, Amazon Smile)

• Corporate Matching Gifts

• Recognize the donor(s) but don’t receipt them



CONTACT INFO

Tracy Edgerton Michelle Paulk

VP for Strategic Giving VP for Community Outreach

tracye@lcf.org michellep@lcf.org

402-474-2345 402-474-2345
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